Continuing Professional Development Program

Introduction

Continuous technological and organisational chamgehe Built Environment obliges every
Building Official to pursue ongoing professionalvdopment. This was recognised by the
BOABC at the 2007 AGM when the promise was madieéomembership by the Executive to roll
out a professional development program [CPD] int&aper 2007 for implementation in January
2008.

In addition, the Alliance of Canadian Building Q@ffils’ Associations [ACBOA] initiated a
National Accreditation Framework in October 2007 &ertifying building officials in Canada.
Under ACBOA policies and guidelines, competencyebasraining and skills maintenance is
required. ACBOA will recognize professional devetognt credits achieved through Provincial
Government and/or Building Official professionalvdpment [CPD] programs. The BOABC
plan conforms to ACBOA requirements and will insdb@t members also have the necessary
portability to seek employment within the professaxross Canada, should they choose to do so.

The BOABC encourages Members to maintain a propegl lof competency and professionalism,
not only after one attains the level of RBO or B@€xsignation, but at every stage of the way
leading to this level. This goes beyond initiabfification and implies a system of Continuing
Professional Development.

The intent of the BOABC continuing professional elepment program is to encourage and
evaluate CPD activities for all Regular Members)uding those with the designations of RBO and

BCQ.
CPD is defined as:
“The systematic maintenance, improvement and broaitlg of knowledge and skill, and

the development of personal qualities necessarytf@ competent execution of
professional and technical duties throughout a pesfsional’s working life.”
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Qutline

The CPD program cycle has a three-year time framedmpletion. Members report credits earned
annually commencing on the anniversary date of mipeg’s accreditation to a particular BOABC
level of certification. Members report their CPDh8dule of professional development activities
each year with the Association and will receive tat&nent of Points earned, at the time of
membership dues renewal each year.

Points

Regular Members, including those who hold RBO afd)Blesignations, will use the CPD

program for the purposes of maintaining certificatievels pursuant to BOABC bylaws and
policies and/or for accreditation purposes purst@itte ACBOA Building Officials national
certification model. The requirements will be adiws:

* The CPD process requires a minimum36fpoints over a three-year peric2) of which
must be from category A.

* Where exceptional circumstances occur that migdulten the inability of members to
achieve CPD points, the member should contact @AHC office as soon as possible to
negotiate alternative arrangements.

* For Code B activities, a maximum o010 points can be claimed over the 3 year ‘window’.
[See Allocation of Points Schedule B]

* Points earned cannot be banked, sold, or trandfémrany way and are only accumulated
over a three-year period. In addition, commenciittp Whe start-up of the CPD program in
January 1, 2008 (launch date), a credit of 10 points is a@edrto each member in good
standing for attending a 2007 Code Change Semessian. This three-year program cycle
will commence on January 1, 2008 and terminate ecehber 3% 2010, at which time a
new three-year cycle begins.

* For new members of the Association, who join aftérJanuary 2008, the start-up date of
the three-year cycle will commence at the date thatBOABC Regular membership is
approved and/or a level of certification is achikve
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Activities
Acceptable activities include:

» Code A —Activities related to technical competency
These activities will include content that alignghathe national competencies and/or the BOABC
benchmarks for a Building Official.
Meetings held in various jurisdictions on a regutesis such as bi weekly or monthly staff
technical meetings would not count unless they wemanimum half day with an outside presenter

of a particular technical issue such as seismiegdesvindow details for rain screen, fire alarm
systems etc.

* Code B — Other CPD activities
Code B activities may come from a range of areaselver the criteria for points allocation will
require that the course content relates to allidiegsions in the building and construction industr
and/or the position held by the member. Such #giess should involve the maintenance,

improvement, or broadening of knowledge and skdtyuired to undertake the competent execution
of duties.



Evidence

Submission of CPD schedules for assessment reqthieegclusion of documents that provides
evidence of completion of study and/or attendartcaraevent (other than Code A3, ‘personal
studies’). The responsibility for gathering pradfattendance for CPD assessment rests with the
member and not with the BOABC. For events and aies/ sponsored and/or organized by the
BOABC, evidence of participation, attendance andfnpletion will be automatically recorded on
the members’ BOABC electronic database records file

Details for submissions must include:

* Name, course/seminar/meeting, date, duration, geo\d name, or
* A completed subjects list from the learning ingitto on official letterhead:;

Items or activities thalo not attract CPD points:

¢ Time taken to travel to and from an event;
* Networking during event break times, or after thers.

* Regular building or plumbing department technicaetngs of less than ¥ day where
no outside party delivers a technical brief—in othveords weekly departmental
meetings.

Procedure

Completion of the CPD Schedule and Registratiomfarust be submitted one month prior to the
anniversary of re-accreditation and or the closéhefcalendar year, whichever comes first. CPD
points calculations align with the anniversary daftexccreditation or the start-up date of the CPD
program, 01 January 2008. A copy of satisfactaigence, e.g. attendance certificates at any of
the listed Code A or Code B activities must beciita to the CPD Schedule and forwarded to the
BOABC. Paper records will be kept by the Assocratior one year and cumulative totals will be
provided to members at the annual membership duesval. A permanent total will be maintained
on each member’s electronic database file.

Cost

CPD is assessed, recorded and maintained on elecfiles by the BOABC office as a free service
to members.

Record keeping by members and Audits

Documentation submitted by members for CPD cregiéy be subject to random audits by the
BOABC to verify credits claimed and to monitor #ethenticity of the CPD program.



Appeals

If a member is dissatisfied with the decision o tAssociation to accept or deny credits, the
BOABC Executive Director may be contacted to resolkie situation. Failing resolution, the
member can submit in writing a request to the MPMembership Services for re-assessment. The
decision made by the VP for Membership Servicekheilfinal.

Disciplinary Matter

It is a fundamental requirement of members to keepent in his or her chosen profession in
accordance with the policies and bylaws of the B@ABTo this end, if a regular member,
including those who hold the RBO and/or BCQ tidbpuld choose to ignore this commitment, it
becomes a disciplinary matter for the BOABC to addr

If a member chooses not to pursue his or her caingnprofessional development, in accordance
with the requirements of the issuance and retemtfdhe RBO or BCQ title under the Bylaws and
policies of the BOABC, the Association may revoke title of RBO or BCQ and its use.

If a member chooses not to pursue his or her coimgnprofessional development, and does not
hold an RBO or BCQ title, the Association may cheots recommend to the Executive to reduce
his or her current level of Certification to theepious level, until such time as the member has
attained the appropriate professional developrmesarhing units to the satisfaction of the BOABC.

The minimum level that a member's BOABC Certificatiwould be reduced to is to the Level One
Certification status.

A member may appeal the decision of the BOABC Efteeuo revoke or demote a member in
writing explaining the circumstances that have bred the member’s ability to attain learning
units. One example of these circumstances maylbegaterm illness, or injury, which may have
prevented the attaining of the requisite learninipiw the specified time period.
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Allocation of points
Building Inspection Activities (Code A)

Code Conferences, Seminars & Training Point Allocation

Attendance at Conferences/ Seminars/ Technicalivg=et
and successful completion of Training/Short coussgh

Al h 10 per conference, seminar, or course
as a code change seminar or a BCIT code course or
required plumbing courses for ‘dual inspectors’.
Academic courses/studies
A2 Successful completion of the courses relevanteo th 5 per module—-max 15 per vear
BOABC Competencies such as Part 9, Part 3 courses P pery
Personal studies relevant to the technical compgtersuch
A3 1 per hour--max 5 per year

as recognized correspondence courses.

Professional & Technical Activities

Position on Professional or Technical Committeésvent
A4 to the BOABC competencies such as any BOABC 1 per meeting hour--max 10 per year
committee or Zone meeting attendance

Preparation of papers, articles, lectures or tatorielevant
A5 to the BOABC competencies. Writing article for the
BOABC e-news. 5 per technical paper-- max 10 per yeal

A6 Presentation of a lecture relevant to the BOABC ﬁqgirl%rese?ntggfn (not repeat lecture)/
competencies on technical topics. pery

A7 Serving on the BOABC Executive Board of Directors 5 per year




Allocation of points
Other CPD activities (Code B)

Code Conferences, Seminars & Training Point Allocation

Attendance at Conferences/Seminars/ Technical
Bl Meetings (industry related but not required for | 1 per hour -5 per year max
competencies)

Academic courses/studies

Successful completion of the courses relevant to
B2 Code B activities (industry related but not reqdir 5 per unit--max 10 per year per
competencies.) course

For Code B activities, a maximum of 10 points candclaimed over the 3 years of
accreditation.



CPD Schedule

Circle Year1l 2 3

Code A
i . Office
Date | Code Organized/ Activity !Z)urat- P0|_nts use
Sponsored by ion claim
only
Total




STRUCTURAL
v) NJ
9.:’0 _‘.\O
Circle Year1l 2 3
Code B
Organized/ Durat- Points Office
Date | Code S 9 Activity . . use
ponsored by ion claim
only
Total
Points awarded in Year 1 ............) as indicated on the statement of points from
Points awarded in Year 2 ............) previous year received from BOABC

Points awarded in Year 3
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CPD Registration Form

To: CPD Administrator
Membership Certificate No:............... 3 year exppy date ..../....[....
Schedule for CPD activities for Year 1 2 3

Circle the relevant year
PERSONAL DETAILS

L@ To o] 1 = 11 0] o P
Phone:(Work)..................... (Mobile).......coooviiiiiii, (Home).........covveenen.
E-maili.....ccoooi

DECLARATION

L (name) declare that the infemation shown

in this CPD Schedule and which is supported by thattached documentatioris all true and
correct to the best of my belief and knowledge.

(Signature) (Date)

For Use by CPD Administrator only

Summary of CPD points Code A=........

(Points claimed in previous years of current trismmfor Code B = ) CodeB=........
Total =

Assessed by: e: Dat/ |/

Comments:
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